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Completing an Alleged Perpetrator Search in Ohio SACWIS

Overview

This Knowledge Base Article outlines the steps for creating an AP Search Request
through the Provider Record as well as the steps for creating an AP Search Request
through the AP Search Workload. This article also describes the steps for Launching
the AP Search and generating a Match Found or Match Not Found report.

Alleged Perpetrator Search Requests can be recorded through the AP Search History link
within the Provider record by Public and Private agency workers with the appropriate
security role and/or assignment to the provider record. AP Search Requests can also be
recorded through the Alleged Perpetrator Search Workload by Public Agency and State
workers with appropriate security.

Private agency workers with Private Agency — AP Search Worker security can view all of
the AP Search Requests for their agency through the Alleged Perpetrator Workload, but
cannot create new requests. Private Agency — AP Search Workers can also add new AP
Search Requests on any Provider record for their agency, meaning, there is a current
open Type Status that matches the agency of the logged-in worker.

In addition to the requirements defined above, AP Search Executor security is required to
launch the AP Search for Public Agency.

Navigating to the Provider Record

1. On the Ohio SACWIS Home screen, click the Provider tab.
2. Click the Provider Search tab.

_
= T T T T
Workload Provider Search Provider Match

Recruitment Inquiry Training Contracts Agency Certifications KCCP Pre-Screening Tool

Search For Provider Profile

The Search for Provider Profile screen appears.

3. Enter the appropriate search criteria into the fields as needed.
Note: Some fields will automatically default with information.

4. Click, Search.
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Completing an Alleged Perpetrator Search in Ohio SACWIS

| Search For Provider Profile I

Frovider |D:

OR

Provider Name: Member Last Name: Member First Name: Member Middie Name

Provider Category

Agency Type

Agency

Provider Type:
¥ Incude "Closed” Provider Type Status

Provider Status

entered names including AKA namesivcinames

Retu madchi
_‘_.J""’“"‘wm
Fewer Resuits

@ Clear Form

The results appear in the Search Results grid.
5. Click the edit/view link in the appropriate row.

Search Results

Result(s) 110101 1/Page 10f 1

L] P

- I | ACTIVE HOME I |

View Provider Type Information ™

The Provider Overview screen appears.

Note: The Provider Overview screen can also be accessed by selecting the Provider
record from the Provider Workload.

mvlr.hr Search Provider Match Recruitment Inquiry Thlnlng Contracts Agency Ci KCCP Pi

|

Provider Worker: All Provider Workers. v Sort By: Provider Name (Ascending) v
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Completing an Alleged Perpetrator Search in Ohio SACWIS

Creating an AP Search Request through the Provider Record
1. Click the AP Search History link in the Navigation Menu.

Provider Search Provider Match Recruitment Inquiry Training
<>
[ oo ]
PONUINED HALE 11N CATEGORY / STATUS
I | tomeAcks
sowssov innoree PRIMARY CONTACT.
Provider Actions

Ergvider Informaticn | Linked 1692 Providers | Associaled Providers

One or more active Adult Provider member(s) is missing a Verified Authentication Number (TCN)

Foster/Adoptive Spans.

No Current Provides Certification Availadie

Aciy Log

Inoures

KCCP Pre-Screenng Tool
Eomatiovaey

Sk

Iueeg

Agesouance Crtgry
Descrolon of Hom
Descrotion of Famiy.
Eostero Ageot 1632 Fiome Stvgy
Home Sty
AnocovabCerificaton
Lot Famiy Apasymeny
Kinshvo Assessment
Contacty

Service Cregeotiply
PucsmentySerscey
lntake Regods
ComolaintyBue Violatony
Warver

No Current Approval Information Avalabie

<= T ST S S

The Alleged Perpetrator Search History screen appears.

Note: If there are AP Requests already linked to the Provider record, they will appear in
the AP Filter Results Grid.

Workers with the proper security can view the AP Requests and Report Results for their
agency’s requests. Workers are able to see AP Requests completed by other agency’s
in the AP Filter Results Grid, but will not be able to View the Request Details as shown
below.

| Ateoea perpetaor sesrc ity |

From Created Date [ m To Created Date: u
From Status Date: { n To Status Date: ( ﬁ
Request Status: L2

Agency:

Provider Members:

Request Type: v Request Reason:
Sort Results By: Created Date (Descending) v Created in Error: ® Exclude Dinclude
—mmm—
ez ot W ]
AKA'S No AKA
e — 1
e
r\/l )
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Completing an Alleged Perpetrator Search in Ohio SACWIS

2. Click, Add Member Request(s).

Alleged Perpetrator Search History |

From Created Date: ( ﬂ To Created Date: [ ﬂ

From Status Date: [7 [ To Status Date: ﬁ [

Request Status: v

Agency:

Provider Members:

Request Type: v Request Reason:

Sort Results By: Created Date (Descending) v Created in Error: ®Exclude Jlnclude

@

AP Filter Results |

o e N

Mo Results Retumed

‘ Add Member Request(s) '

The Potential Requests screen appears, displaying all Adult Provider Members.

3. Select the Provider Members for which you wish to Create Request(s) by
checking the boxes next to their name(s). Check the top box to select all.

o Important: Alert Message will display Attention. Please make sure all
Addresses, Relationship, Race, and Ethnicity information has been entered
before creating a request. A Person Name/ID hyperlink has been added to
assist user in entering the appropriate information.

¢ Informational icon now displays for the No AKA checkbox. If AKA/maiden
name exists, enter on the Person demographic under AKA,; if not, check the
No AKA checkbox. If there are other names for which the person has been
known, they are displayed as AKA'’s, and will be included in the AP
Search. The AKA names are pre-populated from the Person record for the
selected Provider Member.

A Attention
Please make sure all Addresses, Relationships, Race and Ethnicity information have been entered before creating a request

PROVIDER NAME /1D: |

.. Name / 1D
_J

AKA's NoaxA @

| CATEGORY: Home

Request Reason: 1D Verification on File
T | T
| - -

AKA'S NoAKAD

Create Request(s) @
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Completing an Alleged Perpetrator Search in Ohio SACWIS

Note: Users with the SSN Admin security will be able to see the SSN on this screen. For
users without the security, the SSN will display as xxx-xx-xxxXx.

4. Select the appropriate Request Reason(s) from the drop-down menu (select from
the top drop-down menu to apply to all.

e Selection choices include:

Private Agencies | Public Agencies

New Applicant New Applicant
Recert/Update Recert/Update

Kinship Kinship Caregiver

Caregiver Adult Household

Adult Household | Member

Member Respite/Alt
Caregiver

Daycare Certification
Individual
Out of State

5. Select the appropriate ID Verification on File (Yes or No) from the drop-down
menu.

Note: By selecting Yes, you are indicating you have verified the information you are
submitting for the AP Search by obtaining a copy of their Driver’s License and/or Social
Security card.

6. Select from the top drop-down menu to apply to all
Note: ID Verification on File must have a value of Yes in order to Launch the Search.

A Attention
Demographic {Last Name, First Name, DOB, SSN & Gender) are required to select the member and create a request. Please make sure all Addresses, Relationships, Race and Ethnicity information have been
red before creating a request

Potential Requests.
v v

AKA's: Hia Reynolds. Ho AKA @Y

0ids. Cora | 27900309 D4/02/1946 FEMALE Adult Househoid Member v

ARn's: o aKA @

Create Request(s)

Page 7 of 23 ‘@"w Departmentof Last Revised: 03/25/2024



Completing an Alleged Perpetrator Search in Ohio SACWIS

7. Click, Create Request(s).
8. The Alleged Perpetrator Search History screen appears
9. Select, edit, beside the pending request.

| Alleged Perpetrator Search History '
From Croated Date: ( 0 o To Created Date: r = oo
From Status Date. ( m To Status Date: 5
- ‘ i
Request Status "
Agency:
Provider Members:
Request Type Request F
Sort Results By Created Dale (Descending Created in Error: ®Exciude Uinclude
BEE

AP Filter Resuits

oo | s | e
v 06302020 Membet AGUR Household Membar

08202020 Membet News Appleant

I s || o=im s |

The AP Search Request Details screen appears.

Note: The AP Requests are created in Pending status. In order to process the request,
Private agencies will Submit to State and Public agencies will Launch Search.

10.Process the AP Search Request by: Clicking Save & Launch or Launch
Search.

All demographic information is pre-populated from the Agency of the logged in users.

Note: The following fields are Editable

ID Verification on File, Request Reason, No AKA Checkbox, and Add Related Person
11.Click the Created in Error checkbox to mark the record as Created in Error.

12.To correct these fields, the user will need to mark the request Created in Error
and make the correction to the Person record before creating a new request.

Note: The Search Request Details are populated from the Provider Member’s Person
Record and cannot be modified until the record is either marked as Created in Error,
Recalled from Requester or Returned to Requester from the State Administrator.
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Completing an Alleged Perpetrator Search in Ohio SACWIS

| Last Hame:* Requesior Name Frefix; [ v Reequesior Name: [noman
o= _ o
| 58N Address: _

| 55N Nat Avaiiable caty: C
Dos: —— Stato: = = - )
- " ‘ - Requestor Email Address: [
10 Verification on File: S
| Roquest Rasor: S Hoeashai hemiet v | acqlmie Prons Memow: ==z
| Diher Searched AKA's: Requestor Phong Numbes 22 [
| Prowidor 10: 27900168
| comments:
: American indian Asion Dectined
BlackATrican American Mative Hawaisan Unabls 16 Determine @
White Other Pacifec Isksndir Unknown @
Alaskan Native Mult.sacial [one of more races unknown) Wit recial il races unknown)
HispaniciLating

=
_ edscciubisinidi
I (L) Created In Error I

oo [ [omri T

13.Process the AP Search Request by: Clicking Submit to State for Private Agency
requests.
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Completing an Alleged Perpetrator Search in Ohio SACWIS

14.Click, Save.

APFilter Results

T T T R o
06872 Member Mew Applicant _ | 07081963 Submitted fo Stale 06262020
I mul““’_|

| Status History

— o

Recalled 06/30/2020 02:41:27 PM

Submitted to State 06/26/2020 12:53:45 PM
Retumed 06/26/2020 12:50:41 PM
Submitied to State 06/26/2020 12.44.07 PM

Pending 06/26/2020 12.42:48 PM

Created In Error

Apply Cancel | Submit to Stale

For instructions on Launching the AP Search and generating a Match Found or Match
Not Found report click here.

Creating an AP Search Request through the AP Search Workload

Important: Only Public and State workers with the AP Search Worker security can
create new AP Search Requests through the Alleged Perpetrator Search Workload.

Private Agency workers with Private Agency — AP Search Worker security can view all
of the AP Search Requests for their agency through the Alleged Perpetrator
Workload, but cannot create new requests.

Navigating to the AP Workload
1. From the Ohio SACWIS Home screen, click the Administration tab.
2. Click the Utilities tab.

3. Click the AP Workload link in the navigation pane.

1 .
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Completing an Alleged Perpetrator Search in Ohio SACWIS

The Alleged Perpetrator Search Workload screen appears.

Note: The Alleged Perpetrator Search Workload screen defaults to the Agency of the
logged in worker with a Request Status of Pending and results are sorted in
Descending Date order.

Immmmmm-l

From Request Date: H To Request Date: ‘ M
From Completed Date: ‘ o] To Completed Date: ‘i e
Agency Type: Public v Ingmury. v I
Request Type . Request Reason:
Iﬁequest Status: Pending v I
Last Name: [ N First Name: "
SSN: ‘7 DOB: [7 ]
Include AKA Names Gender: v
I Sort Reweis By: Reques! Dale(Descending) v I Created in Ermor: ® Exciuae O inciude

AP Filter Results

s
) ] e e e e ey )

et 06282020 06/1011955 ending 06/292020

AKA's

et 08262020 Mew Appicant _l Femaie 05071984 Penaing 0626/2020 _

Filtering and Editing AP Search Requests
1. Enter the Filter Criteria.
2. Click, Filter.

| Aiteged Perpetrator Search Workload

From Request Date: T0 ReGUEST Date:

[T Tom Reot : | ] [ |
From Completed Date: | @ To Completed Date: @
Agency Type: Public v Agency -
Request Type: v Request Reason:

Request Status: Pending

Last Name: | First Name: (

SSN: DoB: l ﬂ
J Include AKA Names Gender: T

Sort Results By: Request Date(Descending) v Created In Error: ® Exciude @ Include

1 .
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Completing an Alleged Perpetrator Search in Ohio SACWIS

The results appear in the AP Filter Results grid.
3. Click the edit button next to the request you wish to edit.
Note: Requests with a Status of Completed cannot be edited.

I AP Filter Results I
e

6—mm—=-m

057202020 e 06/10/1955 Pending 05292020

e el RGBT
e I

The AP Search Request Details screen appears.

Important: In order to edit a Pending AP Request, the agency of the logged-in worker
must match the Agency that created the request record.

4. Modify the AP Request as needed.

Note: When the AP Search Request is created through the AP Workload ALL fields are
modifiable. If the request was created through the Provider Record only the ID
Verification on File , the Request Reason and the Related Persons fields are
modifiable.

5. Click, Save.

Last Name:* Requestor Name Prefix: . Requestor Name _ -
First Name:* Requesting Apency:
S5N: Y Address: \

SSN Not Availabie d

: . Zip:

ender: ale v

ID Verification on File: es v
m: [

Americanindion [ asian

nnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnnn
< wnite Other Pacific slander Unknown @

Alaskan Native Multi-racial (one or more races unknown) Multi-racial (all races unknown)

1 .
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Completing an Alleged Perpetrator Search in Ohio SACWIS

I
i

Mame. | Date of Birth Relationship Resides in home ‘
I o Fissums Retumed I
a 1 Migale Name: ] Last Nome: * -
Date of Bih: I Relatonship:” . Resides in Home: .

Peaseg 06262020 110030 A
Retumed PO 110039 A
Subenmed to State PE292020 105159 AM
Perceg 06267020 105113 M

The Alleged Perpetrator Search Workload screen appears.
Adding a New AP Search Request
1. Click the Add New Request button.

|/ Ateged perpatator search workioau |
From Request Date: [— ! To Request Date: [— !
From Completed Date: - To Completed Date: l— -
. (

Agency Type: Public Agency.

Request Type: v Request Reason:

Request Status: Pending

Last Name: [ First Name: i

SSN: [— DOB; [7 i
| Include AKA Names Gender: v

Sort Results By: Request Dale{Descencing) v Created in Error: ® Exciude © include

ale Report

Bt Reste pe e mm SR Suan Do
ol 06729/2020 Other Indnidual Femaie 06/10/1955 Pending 05/29/2020 _ I
AKA'S

el 067262020 Member New Appicant _ | Femae 050711984 Pending 0626/2020 _ |
o 4

= .
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Completing an Alleged Perpetrator Search in Ohio SACWIS

2.

The AP Search Request Details screen appears. Enter the Request Details.

Note: The fields Last Name and First Name are required to Save the request in
Pending status. ALL of the fields (except for Prefix and Requesting Agency) are
required to Save & Launch the AP search.

3.

Enter the Last Name and First Name and AKA type. Click the Add AKA button to
add Also Known As names to search. Repeat this step to enter multiple AKA
names.

. Enter the Address, Address Type and Current Address status. Click the Add

Address button to add an address to search. Repeat this step to add multiple
addresses to search.

Enter First Name, Last Name, Relationship of related persons. Select the
appropriate response from Resides in Home drop-down. Click Add Related
Person button. Repeat this step to add multiple related persons to search by.
Click, Save, to save the request in Pending status.

Click, Cancel, to cancel the request without saving.

Click, Save & Launch, to save the request and launch the AP Search.

Click Launch Search to only launch the AP Search.

o7
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REqUESIOn Name Prefiz: v REQUESI0F Namse:

Requesting Agency:

oR
Requestiy 0 Apency Nams:

S5M Mot Avallable
Address:

DoB:
oy
Gender:

First Nams:® — Middbe Hasme: — Larst Name: * -

Date of Birth: r y n Relationship:* . FResides in Home:*

Launching the AP Search

AP Search Requests can be Launched from the AP Search Request Details page or the
Provider Record by Public and State workers with the AP Search Worker security.
Currently, Private Agency workers are not able to Launch AP Searches. AP Search
Requests can also be launched from the Provider Record by Public Agency home study
assessors who are assigned to the provider record and have the AP Search Executor

security.
Note: A home study assessor with AP Search Executor security who does not have the

AP Search Worker security will be able to Launch searches from the Provider Record but
will not be able to access the AP Workload screen.

= .
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Completing an Alleged Perpetrator Search in Ohio SACWIS

1. Launch the AP Search by clicking Save & Launch or Launch Search AP Search
Request Details page (see steps above).

The Alleged Perpetrator Search Results grid appears.

Note: The Alleged Perpetrator Search Criteria section displays the Request Details
that were used to conduct the AP Search. As indicated below in the blue outline, the
search criteria is compared with any data available as of the date and time of the search and
any allegations currently under appeal may not be returned.

2. Click the view button next to each result you wish to view.

Important: The AP Search Results are returned with the highest scoring results listed
first in the Search Results list. However, just because a Result Record is returned by
the AP Search, it does NOT necessarily mean that the Result Record is a Match. The
AP Search Worker conducting the search has the responsibility to determine if the
returned result(s) are a true Match.

Alleged Perpetrator Search Criteria

ast Name: Doe
First Name: Jane
SSN HHXHKHXHHK
Do8: 01/01/1980

Gender: Female s

AKA:

| Ciiteria will be compared with data as of 01/04/2024 06:02 AM. Allegaticn currently under appeal may not be retumed. |

Note: AP Search Requests are completed upon saving a Match Found or Match Not Found letter or report. If multiple found letiers are needed for a single request, allletters must be saved before navigating away from this screen

Alleged Perpetrator Search Results

Resull(s) 110 15 of 30 / Page 1 of 2

wew o Wale HORXXXHNK Unknown
01/01/1990

Related Persons

Female O
Doe, Jan

Related Persons. 02/01/1984

W e Jay Female JOKXK-XXKK
YEW N pone, Jay 01/01/1980
Related Persons.

5
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Completing an Alleged Perpetrator Search in Ohio SACWIS

The Disposition Details screen appears.

3. If the result is determined to be a match, click the Found Letter link to generate
the AP Match Found Letter or Report.

4. If the result is NOT determined to be a match, and you would like to review the
next Disposition Details record, click, Next, to move to the next record to
determine if remaining records are a possible Match.

5. If the result is NOT determined to be a match, or if you are not ready to generate
the report, click, Close to return to the AP Search Results screen to generate the
Match Not Found Letter, Complete with No Letter.

6. Complete the AP Search Request by generating and saving either the Match
Found or the Match Not Found Letter or Report.

7. Click the Close/Complete button to return to the AP Filter Results screen without
completing the AP Search Request.

‘Search Criteria Perpetrator Details Selected Perpetrator Details

DOB: I J Name: 1 DOB:
Relationsh i

Results
The Alleged Perpetrator Search will only match and return results for Substantiated
allegations. Until January 2024, Indicated allegations were also included.

When an allegation disposition is marked as "under appeal” the search will exclude these
records for the purpose of matching and returning results until the appeal is resolved or the
Appeal Filed Date is greater than 30 days and the system marks the appeal period as
expired. These allegations are then returned for matching and returning results

Generating the Match Found or No Match Found Letter/Report

1. To Generate the Match Found letter, click the Found Letter link from the
Disposition Details screen.

Search Criteria Parpetrator Details
Name: 1

Department of

children & Youth Last Revised: 01/03/2024

&
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Completing an Alleged Perpetrator Search in Ohio SACWIS

The Document Details screen appears.
2. Click the Generate Report button.

Document Titke: Hotice of Perpetrator Malch Found

8810404 Work ftom Refarence: ]
8810404 Task Reference:

The Notice of Perpetrator Match Found parameter screen appears.
3. Select the Report Type you wish to generate.
¢ The Match Found Report does not include a header/signature line.
e The Match Found Letter includes a header and signature line.

4. Click the Generate Report button.

Requestor Name Prefix:

Requestor Name:
Requesting Agency:
Address:
City:
state:
zip:
v]

Report Type: *

‘ Generate Repon Cancel

Match Found Report

Match Found Letter

The Report or Letter appears.

RPT275_Notice_of_Perpetrator

Department of
Job and Family Services

Ohio

Mike DeWine, Governor
Kimberly Hall, Director

Notice of Alleged Perpetrator Match Found

The Ohio Department of Job and Family Services has completed searches of the Statewide Automated Child Welfare Information
System (SACWIS) per your request. Please be advised that the SACWIS search was completed on July 2, 2020 and the findings
reflect data contained in SACWIS as of that date.

A match was revealed for [N ’ an Alleged Perpetrator of substantiated or indicated child abuse or neglect. The
address on file 25 Well 85 {msmmsgemmmmaltation provided below was used to verify the search results:

Name:

Date of Birth:

Social Security Number:
Other Searched Names:

This information is provided to you in accordance with Ohio Administrative Code rule 5101:2-33-21, Confideniality and
Dissemination of Child Welfare Information.

The chart below lists the Substantiated or Indicated child abuse and/or neglect allegation(s) for which NN ks named
as the Alleged Perpetrator including the agency that conducted the i igation, the type of allegati and
disposition date of the report(s). Assessment/Investigations that have not yet been completed are listed as “Pending.”

Agency | AbuseType | Disposition |  Disposition Date |

2 e e

= .
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Completing an Alleged Perpetrator Search in Ohio SACWIS

5. Click Save to save the letter and Complete the request.
6. Click Cancel to return to the AP Search Results screen without saving.

7. Click Review Parameters to return to the Parameter screen.

Oh - Department of
lO Job and Family Services

Mike DeWine, Governor
Kimberly Hall, Director

Notice of Alleged Perpetrator Match Found

07/02/2020

Dea_'

The Ohio Department of Job and Family Services has completed searches of the Statewide A d Child Welfare
System (SACWIS) per your request. Please be advised that the SACWIS search was completed on July 2, 2020 and the findings
reflect data contained in SACWIS as of that date.

A match was revealed for _ Ias an Alleged Perpetrator of substantiated or indicated child abuse or neglect. The

= .
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Completing an Alleged Perpetrator Search in Ohio SACWIS

Example of the Notice of Perpetrator Match Found Report

Note: There is now a dynamic footer on the Match Found report that provides a

description of the allegation(s).

Oh —~ Department of

lo Job and Family Services
Mike DeWine. Gov
Kimbarty Hall, Dorace

Notice of Alleged Perpetrator Match Found

OTAO22020

—

The Oluo Depariment of Job and Family Services has completed searches of the Statewide Automated Chald Welfare Information
System (SACWIS) per your request. Please be advised that the SACWIS search was completed on July 2, 2020 and the findings

reflect datn contamed in SACWIS as of that date

A match was revealed for an Alleged Perpetrator of substantiated or indicated child abuse or neglect. The

address on file as well as ation provided below was used o venify the search resulis.

Mame:

Drate of Birth

Social Sccurity Numiber
Other Scarched Names:

This information is provided to you in sccordance with Ohio Adminstrative Code rule $100:2-33-21, Confidentialiny and

Dissemination af Child Welfare Information

The chart below lists the Substantiated or Indscated child abuse and/or neglect allegatonis) for whach _ tm named

as the Alleged Perpetrator including the agency that conducied the investigation, the type of allegatio,
disposition date of the report{s).  Asscssment/ Investigations that have not yet been completed are listed as “Pending ™

on and

Agency [ AbuseType | Disposition | Disposition Dute

_ L:m.- contact the asencviicx) that conducted the investgations for addibonal information about the allegation(x)

|

e " ve Code rule $101:2-33-21, Confidentialiny
Lhiszemination of Child Welfare Informarion

amad

Please be advised that child abuse and neglect report information contained 1n SACWIS is gonfidential and ¢an be released by your

agency only i accordance with Ohio Admnistrative Code mle.

Smncercly,

OFFICE OF FAMILIES AND CHILDREN

An Indicated report means the report disposition in whick there are circumstantial or other solated indicators of child abuse or
meglect lacking confirmation; or a determination by the caveworker that the child may have been abused or neglected based upon

completion af an assesTment i mvestigarion.

Page 20 of 23 Ch et
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Completing an Alleged Perpetrator Search in Ohio SACWIS

Example of the Notice of Perpetrator No Match Found Letter

Oh = Department of

10 Job and Family Services
Mika DeWine, Governar
Kimibsarty Hall, Dirscior

Notice of Alleged Perpetrator No Match Found

07/02°2020

N

F ]
D

The b ment of Job and Family Sernvices has completed scarches of the Statewide Automated Child Welfare Informaton
System (SACWIS) per your request. Please be advised that the SACWIS scarch was completed on July 2, 2020 and the findings
reflect data contained in SACWIS as of that date

No match was revealod for se— b an Alleged Perpetrator of Substantiated or Indicated Child Abuse and/or Neglect
Ihe address on file as well . ,.J formation provided below was used 1o verify the scarch results

MName
Date of Birth:
Social Security Number
Other Searched Names:
This information is provided to you in accordance with Ohio Ad ST01:2-33-21, Confidentiality and

Dissemination of Child Welfare Information.

Please be advised that child abuse and neglect repon mformation containaed in SACWIS is ponfidential and can be released by your
agency only in accordance with Ohio Admimistrative Code rule

Sincercly,

OFFICE OF FAMILIES AND CHILDREN

Generating the AP Search Workload Data Summary Report

1. From the AP Search Workload screen, select the Filter Criteria you wish to
include in your report.

2. Click the Filter button to display the AP Filter Results List (outlined in blue).
3. Click the Generate Report button.
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Completing an Alleged Perpetrator Search in Ohio SACWIS

Merme Peryor: Alleged PHpelrator Search workiodd
MsrsCase From Request Date: ( ® To Requast Date: [ "
a0ty Cugicae Percn From Compited Dat c o
p e f ) To Completed Date: ( #
anecisie Cave
Agency Type: Putic v Agency:
Maniain PS4
Request Type: . Request Reason:
P AP Workload
Request Stan Berang .
‘Besinet Casaeiane
Gaestaa Devorstany Last Name: — First N (I
l
Cane Clowre ssn ' 008: ]
AFGARS
Include AKA Names Gender: .
Sort Results By Request Date(Descendng) v € E Exc Includ

The Document Details screen appears.

4. Select the Report Output Format. (Note: Excel is the recommended format.)
5. Click the Generate Report button.

Document Category: Document Title: AP Workload Report
Work-Item 10: 9012660 Work-ltem Reference: Employee ID

Task |D: Bl Task Reference:

|Document History

— .

Document History.

"smu Report Output Format
POF

® Excel

Generate Report

6. If the following screen appears, click the Click here to open report link.

[f New Window Does not Open in a few seconds - Click here to open report
Report Rpt036 has successfully run and the results displayed in a separate EXCEL window.

I you would like this report saved in the Report History, click the Save Bution

o
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Completing an Alleged Perpetrator Search in Ohio SACWIS

7. The AP Search Workload Data Summary Report appears.

Alleged Perpetrator Workload Report

Report Date: Jul 2, 2020 10:45 AM

I
Request Date(Descending) PUBLIC 100

T Shatws | Addres T TRA Narmes T Conpled Date_|_Compleed By Requestog Agency ]
[Peron [ MRk Pendig | T I T v Agency |
T ending FiRTe Agency
TG Agency

If you encounter issues with the Alleged Perpetrator functionality, please contact the DCY
Children Services Operational Support Team at
https://odjfs2.my.site.com/CustomerCareCenter.

If you require information about a submitted request, please contact
OSAPSrequest@childrenandyouth.ohio.gov.
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